
WELCOME 
FISCAL OFFICER 
INFO MEETING

APRIL 30TH, 2024

Presenter Notes
Presentation Notes
Please update your contact information with the Tax Settlement Department if you haven’t done so already.Most correspondence is sent by email; Sonja Beat, Tax Settlement Supervisor 440-329-5205 taxsettlement@lcauditor.com



AUDITORS WEBSITE
AUDITOR.LORAINCOUNTY.COM/AUDITOR 2

SETTLEMENT REPORTS

Presenter Notes
Presentation Notes
Auditors' website: auditor.loraincounty.com/auditorOn the auditor’s website under “Sections” click on “Settlement Reports”.Then select “Click here to access Settlement Reports”.Here you will find several years of information for your subdivision. 



Presenter Notes
Presentation Notes
Once inside Settlement Reports select a year (2024).The first area we want to review is IMPORTANT DATES.



Presenter Notes
Presentation Notes
You’ll want to add these dates to your yearly calendar.The listed documents must be submitted to the Auditors Office on time per O.R.C. 
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Presenter Notes
Presentation Notes
Next, I would now like to direct you to the DTE 27
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Presenter Notes
Presentation Notes
	The DTE 27 gives detailed information on your levies.You will find your inside millage, your voted millage, the date of vote, the tax year begins/ends and for how long.
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Presenter Notes
Presentation Notes
A little further down the list of reports are the “Tax Rate Yields”. 
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Presenter Notes
Presentation Notes
The Tax Rate Yield gives detailed information on your values, rates and estimated collection for all millage.Keep in mind this is at 100% collection and includes reimbursements.
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Presenter Notes
Presentation Notes
Lastly, I want to review with you the Apportionment Sheets.



10

.

Presenter Notes
Presentation Notes
This spreadsheet reports your collection and expenses.         Gross is entire collection including reimbursementsReimbursement totalsAmount Collected: Gross (-) ReimbursementsRun through Expense columnsNet amount will balance to warrant/ACH received for settlementNavigate the entire website and call with any questions.
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Presenter Notes
Presentation Notes
The amended certificate reflects your subdivisions expected revenues and expenditures. Unencumbered balances: are certified by you and given to us at the beginning of each year.Real Estate Taxes: Entered by the Auditors Office pulled from the tax rate yields. Includes Real Estate Taxes and Reimbursements. (NBC, OOC, & Homestead)

vazquez
Sticky Note
Local Government Allocation: Your subdivisions dollar amount based on a percentage of the total allocation.Other Sources: All other revenue that is not considered Real Estate or Reimbursements.Perm/Temp Appropriations: Expenditures for the year.



Presenter Notes
Presentation Notes
When revenue changes are needed, you’ll use the format to the right.The “From” column is completed by entering the “Totals,” per fund, from your most recent certificate.The “To” column is the amount you want the fund to be at and the “Increase/Decrease” column will calculate the difference.

vazquez
Sticky Note
Each new request form will need updated using the most current certificate totals.Make sure the document is signed, then scan and email to our office.



Presenter Notes
Presentation Notes
When expense/appropriation changes are needed, you’ll use the format to the right.The “From” column is completed by entering the appropriations per fund, from your most recent certificate.The “To” column is the amount you want the fund to be at and the “Increase/Decrease” column will calculate the difference.

vazquez
Sticky Note
Each new request form will need updated using the most current certificate totals.Make sure the document is signed, then scan and email to our office.



BUDGETS
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Presenter Notes
Presentation Notes
The first part of May, you will receive an email with the 2025 tax budget streamline form. You will submit this completed form by July 19th, with any backup documents that you used while compiling your budget. This backup could be the UAN program, or whatever financial program you use. They must balance to each other!



LORAIN COUNTY 
BUDGET COMMISSION 

(BUDGET HEARING)

Presenter Notes
Presentation Notes
Toward the end of September, Budget Commission will have a budget hearing inviting all subdivisions. Just prior to that meeting you will receive draft copies of your budget packet to review. During the meeting we will review the packet and answer any questions.

vazquez
Sticky Note
Once Budget Commission approves the tax budgets, you will receive official copies of your;Official Certificate, Schedule B, and Resolution Accepting Tax Rates



RESOLUTION ACCEPTING TAX RATES
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Presenter Notes
Presentation Notes
Once official copies are received, the Resolution accepting tax rates will need approved by your board.By approving the Resolution your board are agreeing to the tax amounts and tax rates listed. The board approved Resolution Accepting Rates are due to our office no later than the end of October.



2024 YEAR END CHANGES
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Presenter Notes
Presentation Notes
All final revisions must be submitted to our office by December 30th, 2024.If request is received after that date, it will be placed on file and no certificate will be issued. Please use the noted formats only to make final revisions to your certificate.



2025 TEMPORARY OR 
PERMANENT APPROPRIATIONS
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Presenter Notes
Presentation Notes
The format for temporary or permanent appropriation are emailed to you just before the end of the year.Your board must approve either temporary or permanent appropriations for the following year.This needs completed and filed with us before December 30th.When appropriations are filed, they need to be within resources based on your Official Certificate received in September. 



UNENCUMBERED BALANCES
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Presenter Notes
Presentation Notes
The format for unencumbered balances is also emailed to you just before the end of the year.You will complete this form once you’ve finished the calendar year and have your free and unencumbered balances. This is due within the first couple weeks in January.



2025 PERMANENT 
APPROPRIATIONS
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Presenter Notes
Presentation Notes
If your subdivision passed temporary appropriations at the end of the year; Permanent Appropriations will need approved and filed in our office no later than April 1st.Our office will forward this format a month or more prior to due date.Permanent Appropriations will need to be within the Amended Certificate resources received after the 1st of the year.



LEVY CERTIFICATIONS & 
TIMELINES

21

Presenter Notes
Presentation Notes
There is a two-step process when placing a levy on the ballot.First a resolution is required to request the Auditor calculate either levy millage or revenue. A second resolution is then required with your subdivisions intent to proceed. O.R.C. 5705.19; Allows subdivisions other than schools to levy a tax in excess of ten-mill limitation.All allowable purposes are indicated within O.R.C. 5705.19.

vazquez
Sticky Note
O.R.C. 5705.03; Is the authorization to levy taxes-collection.This code informs you of all verbiage for resolutions and filing processes to Auditor and BOE.



ACH
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Presenter Notes
Presentation Notes
The Auditor/Treasurer are now completing distributions by ACH.Per policy a resolution needs passed informing the Auditor who is responsible for making changes.The resolution must include actual name of person able to make banking changes.



THANK YOU
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Presenter Notes
Presentation Notes
Any questions?
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